
Know and distinguish the types of data you collect (PII and non-PII).

Define consent types, one for each data collection purpose. Make sure they

are clear, unambiguous and detailed.

Assure the users’ right to withdraw consent and clarify that it won’t affect

the way you deliver your content to them.

Define a clear timeline of how long you intend to keep the data and ensure

you keep it up-to-date.

Raise the safety bar: consider pseudonymization and encryption

procedures to protect the personal data you hold.

Invite-only club: make a list identifying the people who are authorized to

access the data.

Beware of the special categories: children’s data, biometric or genetic data

et al. have to meet specific standards of security (art. 9). Have them at the

tip of your tongue.

Analyze whether or not your company requires a Data Privacy Officer

and/or a Data Privacy Impact Assessment.

Where is the data: Data that is transferred from the EU should have specific

protections (chapter 5) in place. Make them happen.

ASSESS YOUR DATA

THE GDPR COMPLIANCE 
CHECKLIST

It’s easy to get lost with all the information around the GDPR. So, because there is 

much to learn and many changes to adapt to, we prepared a checklist with the 

basics on the changes your company will have to undergo until May 25th.



Define procedures to systematically implement safety by design and

default rules in every new project or initiative.

Get the whole team onboard: have everybody know the basics of the

legislation.

Find solutions for how to deal with users requesting for data access, update

and deletion.

Define procedures for swift action in case of data breach.

Review and audit data and procedures regularly.

Create an internal document that subsumes every participant in the

data processing endeavors, their roles, responsibilities and reporting

lines.

Have a general, easily accessible document with contacts and

procedures in case of security breach.

Keep an updated and detailed record of data processing activities that

includes purposes of processing, data categories being processed,

security measures and a data flow map.

Update contracts with third-parties reflecting your new data strategy

procedures.

CHANGE PROCEDURES

SET UP DOCUMENTATION
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